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VIDEO

Tax Forms

What + Why: First job paperwork can feel confusing—until you know how 
paychecks, tax forms, and refunds fit together.

First job paperwork can feel confusing—until you see how paychecks, tax forms, 
and refunds connect.

It’s Felicity’s first day at her new part-time job, and she’s excited to start earning 
her own money. Like all new employees, she must complete required new-hire 
paperwork before she can begin working.

Before Felicity arrives, her 
supervisor asks her to bring 
some documents from home to 
complete Form I-9, which verifies 
identity and authorization to work 
in the United States.

This is the list of documents 
approved for Form I-9. Some 
documents prove who Felicity is 
and that she’s allowed to work in 
the United States (list A). Others 
need to be used together as proof 
(lists B and C).
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Question 1
Felicity decides to bring one document from both List B and List C. Take a 
few moments and review the list of acceptable documents and decide which 
combination of documents Felicity could bring. Select two options.

a. Medical Records and Birth Certificate

b. Medical Records and Social Security Card

c. Driver’s License and Social Security Card

d. Driver’s License and Birth Certificate

Answer: c and d. Felicity could bring her driver’s license to prove her identity, 
and either her birth certificate or Social Security card to show that she is 
allowed to work.
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Felicity has completed the employee section of Form I-9 and has gathered the 
required documents to bring to work. The employer is now responsible for 
reviewing those documents, completing the employer section at the bottom of 
the form, and verifying with the U.S. government that Felicity is authorized to 
work in the United States.

Felicity arrives at work prepared to begin her day. Before her shift starts, she 
needs to complete a form called the Employee’s Withholding Certificate, or 
Form W-4. Workers fill out a W-4 when starting a new job. If they live in a state 
that collects income taxes, they will fill out two W-4 forms, one for federal taxes 
and one for state taxes. A W-4 form tells Felicity’s employer how much federal 
(or state) income tax to withhold from each paycheck so the right percentage of 
her income is taken out as she earns money throughout the year. This amount 
is just an estimate. Felicity can update her W-4s anytime her life changes—such 
as if she finds a new job, gets married, has children, or earns money from a 
side gig.
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When Felicity receives her pay stub, she can see which taxes were 
taken out of her paycheck and how much was withheld for each one 
under the deductions section. The Federal Income Tax withheld from 
Felicity’s pay is based on the information she put on her W-4. The state 
of Pennsylvania is one of many states that withhold state taxes. Felicity 
lives in a county that also withholds a local earned income tax. FICA Tax 
is a combination of Medicare and Social Security taxes.

Every year, to determine whether the correct amount of taxes was 
withheld from her pay, Felicity completes a tax return with the Internal 
Revenue Service (IRS) using Form 1040. This form must be submitted 
between January 1st and April 15th and is based on the income she 
earned during the previous year. If too little was withheld in federal or 
state taxes, Felicity will owe money. If too much was withheld, she will 
receive a refund.
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To help Felicity keep more of her money, the 
government offers deductions and credits that can be 
reported on the 1040. These deductions and credits 
may reduce the amount of tax she owes. These 
benefits exist to support things like education, saving, 
and caring for family.

After filing her taxes, Felicity receives a refund of 
$192.11, which feels like a nice bonus. A refund simply 
means she paid more tax during the year than she 
needed to. In other words, she gave the government an 
interest-free loan.

Question 2
Why does a worker complete a W-4 when starting a new job?

a. It reports annual income and determines taxes owed or
refunded.

b. It verifies their identity and provides authorization to work in
the U.S.

c. It determines how much Social Security tax to withhold.

d. It determines how much federal income tax to withhold.

Answer: d. An employer uses the W-4 to determine how much federal income 
tax should be withheld from each paycheck.
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Question 3
What is the purpose of Form 1040?

a. It reports how much Medicare tax was withheld during the year.

b. It reports how much state income tax was withheld during
the year.

c. It reports annual income and determines taxes owed or
refunded.

d. It reports total earnings recorded for payroll purposes.

Answer: c. Form 1040 is used to report annual income and determine 
whether a worker owes taxes or receives a refund. 

Question 4
When is the deadline to submit Form 1040?

a. January 1st

b. April 15th

c. December 31st

d. January 31st

Answer: b. April 15th is the tax filing deadline.

Question 5
Which taxes may appear on a pay stub?

a. Federal

b. FICA

c. State

d. Local

e. All of the above

Answer: e. Pay stubs typically show federal income tax, FICA taxes, and any 
state or local taxes.
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Key Terms: 
•	 tax credit: a dollar-for-dollar amount taxpayers claim on their tax 

return to reduce the income tax they owe

•	 withholding: the amount an employer withholds or removes from 
an employee’s gross earnings during each pay period; withholding 
amounts include taxes and voluntary deductions


	Video: Tax Forms - Name: 
	Video: Tax Forms - Date: 
	Video-Question 1: Off
	Video-Question 2: Off
	Video-Question 3: Off
	Video-Question 4: Off
	Video-Question 5: Off


